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1. Requesting Agency

MASHIKQTOa SU3UBB&H SAHIEAai OOKKZSSIOH

2. Division or Bureau of Requesting Agency

M & 0 DIVISIOH

3. Authorization Requested (Check only one of the squares below).

Dispose of present accumulation. No
i F additional accumulation is antici-
pated. Records have ceased to have value
to warrant retention.

B
Establish retention schedule for re-
cords for which there is a continuing

accumulation. The records will cease to
have value to warrant their retention after
the period of time indicated.

Microfilm and destroy originals.
Originals if not microfilmed would be

retained for the period of time indicated.

4.
Item
No.

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and ^quantity
(cubic or linear feet). Show recommended retention period. \>

6. Recommendation
of Hall of Records
and Board of Public
Works. ,

QffitfKRAT. QQ8BE3P0KPESCB

This f i l e re la tes to complaints, damages, sketches, photostate, etc*
They are mostly on Forms £-50, Intar-office memo, (0^n X 11")* Tha
nateria l i s f i l e d tar subject alphabetically, for the years 1?3? to
date and occupies 6$ drawers (9g cable fee t ) i n the of f ice area*
There i s also 1/2 drawer of duplication i n th i s off ice for conveni-
ence which was started i n 1953 to date, ( 3 A cubic f ee t ) and which
I s considered non-record oater ia l (Art. 1*1, S e c 155* Annotated code
of lS$lm The annual rate of accumulation I s very snail*

BBOSfflEHDATlOHt RETAIN FOR FIVE (5) XE&BS AHD THEN DESTHOI.

WATER & SEHER FLAHS

The water It sewer plans i n t h i s f i l e vary i n e l s e and occupy 1 draw-
er (2cublc feet)* They ere retained in th is office only until a
job i s completed and are then disposed of^ and in the Design and
Drafting Section pensansntly. The plans are considered non-record,
in this office, within the aeaning of the statue governing non-record
Efflterial (Art. Ul, Sec 155, Annotated code of 1951)+ (See Schedule

HEW BUILDING PL&K3

oVr^*
(UU^JX*

CtfWlA*A>

*ff**£
MM!

flju*^ & s * ^

The p1i°nft are of the Washington Suburban Sanitary Qccsiission's new
building and are retained for naintenaace* They occupy 1 drawer
(2 cubic feet) in the office area*

RKCOHKEmTIOBl BETAIB FEBHABSHTLI.

MISCELIAHEOUS FL&KS

°trrt^

7. Agency, Division or Bureau Representative

Signature
_SfipUnbar_VJSSU

. Date

Schedule Authorized as Indicated in Col. 6 by Hall of
Records Commission.

5-/0-JT MwvJ-^, >>.
Date Archivist

Disposal Authorized as Indicated in Col. 6 by Board of
Public Works.

SEP 1 4 1S54
Datev Secretary



rC-,RM HK-RM 1A
, ' (9-1-8S)

';/ Hall of lUconh
Commission

c
1EST FOR RECORDS RETENTION SCI

(Continuation Sheet)
)ULE

SCHEDULE
NO. 88
PAGE
NO.

# ' ;

4.
tem

lo.

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work, or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

5.

6.

7.

This file contains plans for sewage treatment plants, trunk sewers
pimping stations* gajor water lines and filtration plants, maps
of Prince George »s County, Montgomery County, District of Columbia
water system adjacent to the Commission » M plans on the Coomissiaa
paring lot* The material occupies h drawers (8 cubic feet) for
the years 191*9 to date*

REOSffiEHDATIQHx BEXAJH PEBMAHENTLT.

METER BEOQBD CARDS Of
Form E-1U6 i s a card ($" X 8") used as a record of installation and
maintenance of a l l water meters. This i s being replaced by a new
card also form E-Uj6, which gives a more complete history of the
meter* The card shows the meter number, mate style , date of
installation, location ( lot & block), tes t results, etc. The
material i s f i led by number for the years 1921 to date and occupies
106| drawers (37 cubic f ee t ) . There i s an accumulation of Tjj
drawers of form E-llj6 which has been replaced by the new card, for
the years 1921 - 1932,, and i s used occasionally for reference. Thi;
i s the only record of the meter except an alphabetical cross
reference f i l e on cards (3" X 5") form £-72 which choirs the name,
address, number, date installed, and reading* I t occupies 75
drawers (9^ cubic feet)* The annual rate of accumulation cannot
be determined as the number of installations varies^.

HEQOMMEHDATIQH* HCTATW PEKHASEHTLT*

CEHBtAL ODRBESFONDENCE - H&TEB ASP SEHAOB

This f i l e consists of correspondence and reports (mostly 8%* X 11")
on a l l Dams, Filtration Plants and Pumping Stations for the years
I9I4Q to date* The material i s f i led alphabetically by subject and
occupies 2 drawers (3 cubic feet) in the office area. The ftnnnfll
irate of flff^ffivlAtion i s Tmry small*

BEOQMMEHDATIOHl RETAIN PEHMAUEHILT*

ADHPnSTBATIVB FINANCIAL & JEkBLY DIVISIOtlAL BEPQBTS

The f i l e on Xearly Beports form E-£0 (8^* X 11") i s an annual
sunaaary of maintenance & o p e r a t i o n f o r the years 191*2 * 1953 which
occupies 3/2 drawer (j/k cubic foot) . The material i s f i led in a
binder annually. An Administrative Financial Beport occupies l A
of the same f i l e drawer and i s f i led i n a folder by year. This
material consists of s tat is t ical data, comparative balance sheet,
and statement of operations for the various offices, Construction,
M *°* e t C - A P P R O V E

BOARD OF PUBLIC

Dtte..^?..1..4.'.!^..
EECQMMKHDATIONi EETAIH PERMAKEHTLI.

Cji^rrtrta/.'
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5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.
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8.

%

10.

XL

ENGIHEKR REPORTS

The notarial in this f i le drawer consists of folders separated Into
3 ©coops aa folloroj

(a) Bepoxts of operation on the Qalttwraburg Sewage
disposal plant for the years 1915 to 1953* **»
mftt*»rlffl"l ĵ 0 filed .by the year cod occupies l/2i
of a f i l e drawer*

(b) Bepoots, studies, designs, results, notes and
miscellaneous Material on the Oalthersbnrg
Se&aga Treatsaant Pleat for the years 1935 - 1°1A*
The aaterial occupies l/U of the file dcajjer*

(e) fieports of operations, studies of flow, data
pertaining to solids, seaafja and sludge, for tbo
years 19ltU •— I°lt5 sod occupies 3/U of the f<̂ *»
drs»er« AH of tfas sBsterial mentioned above i s
(8^ X.ll") and occupies 1 2/8 cubic feat*

RE03MMEJDATIQH! SETAlH P E H m R a m . 1 ^ -

OPERATIRQ & CHERIQJ. REFOia*

This f i le oonsistB of A cosg>lete record of a l l dMrdcalg used la
the fiobert B» Horse and P&tux&nt Filtration Slants* The form B-?65
(12" X 36") i s fifed by date and folded to f i t 3 ledgers (12» X 29"
Thgre are two (2) ledgers on the Kobart B. Morse Filtration P3ant
for the Tears l$jk to date and one (1) ledger for the Patmasnt
Filtration Plant* Shis oaterial oocoples o linear Incases of shelf
space in the office area. The annual rate of «caBanlation i s 12
sheets*

HECQHMEHD&IIQHi ig^fAy^ FE8H&S^ZXiX«

ODHSTRDCTIOH FL&N5

The plans are "I" s i s e ( 2 2 s X 32*>• 5Chey are a oosplete 3ajcmt of
a l l finTplng Otations, Sacs , F i l t r a t i o n A u n t s , ya"tr» «q^ Standpipes
They are used i n t h i s o f f i c e for Maintenance* The plans are folded
t o ®? X 11" and f i l e d In a ledger {9* X 12*)» There ars 5 ledeera
tAich occspy 20 l inear inches of s h e l f opaoe i n the off^tcp ffaa^ V b

BOARD DP ^ B L

SE^ 1 * 1954
IHVESTQaT BEOOKDS

BECXSeCSMB&TICffll WT^TN PESHAHEHTLI*

Datt

TMs oSiered fom (8|" X II0) I s a JHXpSltoal ttTaXl
jaaterials and eondLpBtest *»i"*>̂  for ft^l ^"ng, filtration plants, etc*,
owned by the Coanission* The xaaterial i s filed in a binder car
logically for the years 1951 to date, and occupies 2 linear feet of
>̂K»Tf sp&cs* The ŵwq̂ n̂  x s t e of ^ffffwrnilflittpn iff #11 'P^yiift^iy (>

c WOKKS

4 *^~ .
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5. Description of Records

Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

12.

23-

linear Inches.

HECOMMENMTIONl RETAIN PEBMANENTLT.

M & 0 BEFQBT8 - MISCELLANEOUS

This file consists of daily, weekly and monthly reports of Comndse
ion Structures in new subdivisions; Floorandation of B. B. Horse
Filtration P2&nt; Sewage Pooping station; Analysis of samples for
Biochemical Oxygen Demand (filed with the State Health Department)
from Qaithersburg Sewage Disposal Plant & Prospect Avenue Plant;
Anaoostia River condition) Engineer's Progress! Heter fiepair and
Meter Shop. All of this material (8|» X 11") is filed in binders
for the years 1926 to date and occupies(it| cubic feet) shelf space
in the office area. The annual rate of accumulation is very small*

HEOCSMBUDATIDN* ' BETAIN PEBMAHENTLX.

METER TESTING REPQHTS

She fora E-22U is a weekly report from the Meter Division consist-
ing of the aster number, make and test results. The material ie»
filed in a binder ohronologieally for the years 291*5 ~ 1953 and
occupies (2| cubic feet) of shelf space in the office area. This
fora has been discontinued since 1953 and is considered non-record
within the meaning of the statue governing non-record material(Art.
Ul, Sec* 15% Annotated code of 1951)* -

JRECCMMEEDATIONi BEXAIH 3 IEABS AND THEN DESTBOX.

BOARD Of PrKLIC WO
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